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PROPOSAL LETTER

Date:07/08/2023
To,
The Principal,
Aditya College of Pharmacy,
Surampalem.
Subject- Permission for conducting one day program for enhancing communication
Skills.
Respected sir,

I the co-ordinator of Academics committee of Aditya College of Pharmacy is
writing this letter asking consent for conducting Language and Communication training
programme for IIIrd B Pharm students on 11-08-2023. Hereby requesting you to grant
us permission to conduct the Language and Communication training programme by

utilizing the facilities.
Thanking you sir,

Yours faithfully

ACA‘JEQ ! ’@AﬁAL/L |
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Date: 09-08-2023

CIRCULAR

This is to inform that our college is conducting a Language and Communication skill
training program for the III B Pharm students on 11-08-2023. Hence the interested students
are hereby invited to attend the seminar.
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Date: 21-06-2023

REPORT

Name of the Programme: One day program for enhancing communication skills
Duration of Programme: 3 hours
Resource Person Details: Mr K Kumar
Pragna spoken English Institute
Rajahmundry
East Godavari District

Aditya College of Pharmacy organized a program on Language and communication skills
on 11-8-2023 for thé III rd B Pharm students by Mr K Kumar. The speaker started the
session stating that communication skills are needed to inform, influence and express
feelings to any individual. He then focussed on the factors affecting the perspective in
communication like language, visual perception, past experience, prejudice, feelings,

environment, personal factors and culture.

The speaker also focussed on non- verbal communication and visual communication. The speaker
concluded the session by discussing about the advantage of practicing assertive communication.
This was followed by an interactive session answering the queries of students. Around 71 students
attend the soft skill development programme. Lastly our principal Prof. K. Ravishankar thanked him

for sharing knowledge with students.
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Name of the Programme: One day program for enhancing communication skills

Date: 11-08-2023

Academic Year: 2023-2024

LIST OF STUDENTS ENROLLED

S.No Roll No Name of the Student
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